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executive officer of all the divisions, but he had put a lot of
responsibility on the head of each division. The oldest part of
the department is archives and library. Of course, we always were;
but now that is a division headed by Mr. Ray, whose experience in
the department was when it was smaller and not so organized. And I
am director of publications and special projects. We have Dr.
McLemore who is director of the department, Mr. Ray, Mr. Hilliard,
Dr. Kynerd and me, and we are all called directors with administra-
tive functions to perform. So, what you could say from that is
when you get up here on the second floor is something like, "'This
is the administrative floor. Dr. McLemore's office is located here,
as well as the conference room, staff offices, the business offices
and the heads of the department's divisions. The 0ld Capitol is a
division of the department.' (I think you should always explain
that.) "But its director, Dr. Kynerd, has his office in the 0ld
Capitol. Other divisions are....'" Now, I have suggested that you
use your judgement in showing the offices if it seems desirable.
That is, if you have a little group of school children, there's no
point in the world of showing them the offices with people working
in them; if you have a member of the legislature who is very inter-
ested in the building, or a personal friend of any of us, Dr. McLemore
or I would like to take them around. You have to do things like
this, and people often like to go to the head, even if somebody

else can help them more.
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If you get into the offices on the second floor, some of them

have some right interesting things from the archives collection in
them used as decorations. I would not do this except for same
special person. But there are some right interesting pictures, and
if you know something about them it makes them more interesting
than if you just say, ''these are pictures." I certainly think we
should include this conference room on any tour. The conference
room is used for meetings of the board of trustees of this department
and smaller staff meetings. It is decorated with photographs by
Brady, a Washington photographer, which were purchased for the
department by Dr. Rowland in 1904. These pictures in here, which
are Brady photographs, are of Jefferson Davis, L. Q. C. Lamar,
Albert Gallatin Brown, John Anthony Quitman and Sharkey. Now, this
is something of interest. These are part of a collection, and the
other part is in the search room. This is a building plan for the
archives; I think we should go up to the stacks near our offices,
open the door and say the materials of the department are protected,
or stored away, in the stack areas which take up most of the space
in the building; there are stack areas on the first, second and
third floor, and the materials are divided; in these areas the
books and printed material are on the main floor, the manuscripts
are on the second floor, and the archives are on the third floor;
you fling open the door and say, ''These are the manuscript stacks."
(It would be advisable if we could have a few little things to

work up there at the table without taking them into the stacks.)
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Then you can say, "Fire protection, humidity control.' You

should mention that sometime. And you could say in the manuscripts
collection are the private papers, diaries, of famous men and
women - and some not so famous, average Mississippians - that show

the life of the times, and then I think you should tell some things

included.
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Miss Capers,

Here is a revised transcript of an in-service workshop on the topic of giving
tours of the new MDAH building, June 10, 1971. As far as I know, the tape
recording is no longer extant. The original transcription was hurried and, [
fear, non too accurate; but I think the information in the transcript is really
a good introduction to the building and the department. Perhaps, it would
make good reading for the interns at the beginning of the summer.

At any rate, please, at your ledsure, check through the transcript for the

usual errors, misspellings and mis-transcriptions.

Thanks.
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